Hauano nucoma

Opening Phrases

VYBakaeMmble rocrojia

Dear Sirs

Mps1 nonyuunu Bamie nucbmo or..........

We have received your letter of...

biraromapuM 3a mucbMoO OT ..............

We thank you for your letter of....

Barie nucbMo ¢ npuioxeHuem (¢
yKa3aHHeM, IPOCHOOH 0...) PACCMOTPEHO

Your letter enclosing (stating that..., asking us to
do ..., requesting us to do...) has been considered

B oTBeT Ha Ballle MHUCHEMO OT ...

In reply to your letter of...

Panpr cooOmuTeL BaM, 4ToO ...

We are pleased (We are glad) to inform you that...

W3 Bamrero nucbma Mbl y3Haju, 4To ...

We learnt from your letter that ...

[IpuHOCHM M3BUHEHUS 32 HEKOTOPYIO
3aJIEP>KKY C OTBETOM Ha Bame nucbmo

We offer apologies for the delay in answering
your letter

[ToxanyiicTa MpUMHUTE HAIIM U3BUHEHUS
3a...

We apologize for ...

B JOIOJIHCHUEC K HAIIEMY IMHUCBMY OT ...

Further to our letter of ...

HNmMeeM ya0BOJIBCTBHE MPEIOKUTD
Bawm...

We have pleasure in offering you ...

BaM, HCCOMHCHHO, U3BCCTHO, 4YTO ...

You are no doubt aware that ...

OueBuano, Bam uzsectHo, 4TO ...

You may know that ...

[IpocuM NpUHATH BO BHUMaHHE
(yuectsb), UTO ...

Please note that ...

Ce;wyiomue JJiemMeHnmbl nucoma

Binding phrases

MBI BbIpakaeM YBEPEHHOCTb B TOM,

We express confidence that ...

Mp1 COBCPHICHHO YBCPCHLI YTO...

We are sure that ...

OnHOBpPEMEHHO XOTEJN ObI HATIOMHUTD
Bam, uTo ...

At the same time we would like to remind you that

CunTaeM HEOOXOIMMBIM (BasKHBIM,
11€71€C000pa3HbIM) OTMETUTh

We consider, it necessary to note ...

B nononnenue k BBIINICYKA3dHHOMY...

Further to the above ...

Mp1 ObuTH OBI pajibl UMETh BO3MOYKHOCTh

We would welcome the opportunity ...

Camo coboii pazymeercs ...

It is self understood ...

Ob6pamaem Barie BHUMaHue Ha TOT
¢axr, 4uTo ...

We would like you to note that ...

BBI/II[y BBIIICU3JIOKCHHOI'O

In view of the above (said) ...

B cBs13u ¢ >THM

In this connection ...

B cBs13u ¢ Bamieit mpocr00it

In connection with your request ...

W B CBsI3U ¢ BBHIIEU3I0KEHHBIM

In connection with the above ...

Urto kacaetcs Barieit mpock0sI (Bartero,
3akasa, Bameli npetensun)

As to your request ...

Jleno B ToMm, 4TO ...

The matter is ...

B cioxxuBImmxcst 00CTOSTEILCTBAX. . .

In the circumstances ...

Ilo HameMy MHEHHIO ...

In our opinion ...

B cooTBercTBUU C Bamied IpockOoi ...

As requested by you ...

HCO6XOI[I/IMO IIpU3HATh, 4TO ...

We have to admit that ...

210 CHX IIOP MBI HC IMMOJTY4YHJIM OTBCTA ...

So far we have received no replay ...

B CJIy4ac BalIcro OTkasa ...

In case of your refusal ...

B cootBeTcTBHH C InpujiaracMbIM
KOHTPAKTOM ...

In accordance with the contract enclosed ...

B Bamewm nuceme Brl 3asBisiere, 9ro ...

You state (write) in your letter that ...

Hanee Bel mummure ...

Further you write ...

bonee Toro ...

Moreover...




Tem HE MeHee ...

Nevertheless ...

B niepByto ouepens ... First of all ...
DaKTHYECKH ... In fact ...

Kpowme Toro ... Besides ...

Jo cux mop Up till now
[IposicHUTh To dear up

Ecau Bam norpebyercs If you need
JanpHenmmuii, JoMOJTHUTEILHBIN Further
JIoroBOpeHHOCTh, COTJIAIICHUE Agreement

B OnmkaiitieM Oymyiem The near future
[Tpunumarp yyactue Take part
VYuacTue B Participating in

B ykazaHHBIC CPOKH In the terms fixed
WutepecoBaThes To be interested in
MBI cortacHbl We agree

CpoK#H MOCTaBKU The delivery dates
B teyenue Within

Uepes mecsIn In a month

K koHIly roga By the end
Bospewms1, B cpok In time

OJHOBpPEMEHHO, B TO K€ BpeMs

At the same time

[TpoekT KOoHTpakTa

Draft contract

IIpensioxenue

Proposal

Bbtpaofceuu}l, ucnob3zyemole 6 Konye
nucoema

Closing Phrases

Mg Oynem npu3HaTEIbHBI 32 OBICTPHIN
OTBET

Your early reply will be appreciated

[Tpocum obpamaThes K Ham, eciu Bam
noTpedyeTcsi MoMOIIb (CONEHCTBHE) ...

If we can be of any assistance please do not hesitate
to contact us

Haneemcs monmyunts Banr oTeT B
OnkaiiieM Oyayiem

We expect your early reply

[Tpocum cooOmUTH HAM, KaK MOXKHO
ckopee (B OmrkaiiiieM Oynynem)

Please inform us at your earliest convenience

[To monmy4eHnn MrCbMa POCUM
TesierpapupoBaTh (COOOIIUTE TEIEKCOM)
MOATBEPKJIEHNE (coriacue)

On receipt of the letter please cable (telex) your
confirmation (consent)

MsI xoTenu Obl 3aBepUTh, Bac

We would like to assure you ...

Haneemcs nopaepxaTh COTpYAHUYECTBO
¢ Bamn

We would like to maintain cooperation with you

3aBepsieM Bac, 4To MBI HE3aMeNTUTEIHHO
CBSDKEMCS C COOTBETCTBYIOLIUMU
Opra’u3anusIMi

We assure you that we shall get in touch
with organizations concerned without delay

Knem npuesna Bamux npeacraButeneit
JUISL JAJIbHEUIINX [IEPErOBOPOB

We are expecting your representatives to arrive for
the talks

OxwunaeMm Bamero cornacus (ogo0penus,
HOJTBEPXKJICHUS])

We are looking forward to (receiving) your consent
(approval, confirmation)

C yBa)keHHEM

Yours faithfully




